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Protocols for remote learning 

 
It is essential that all pupils follow these protocols to ensure safe and appropriate working practices. 
 
These protocols focus on: 
1. Accessing and using Google Classroom and Google Meet 
2. The Use of Google Classroom  
3. Pupils participating in live lessons via Google Meet 
 
 
1. Accessing and using Google Classroom and Google Meet 
 
Online learning and more recently, Google Classroom (GC) and Google Meet (GM) has opened up the 
possibility to enhance the learning experience beyond the real-life classroom.   
 
Working from home has become an important part of the world of work during the Covid-19 
pandemic. This requires good organisation, planning and self-discipline. While remote learning is not 
ideal, it provides pupils with the opportunity to develop important skills for third level education 
and the world of work. 
 
 
2. The Use of Google Classroom  
 
The minimum expectation is that a teacher will: 
 
2.1 Prepare work and deliver lessons in line with their department schemes/policies. 

 
2.2 Continue to establish consistently high expectations by using Google Classroom as the repository 

for material for pupils. 
 
2.3 Set, mark and give feedback to pupils via Google Classroom.  
 
2.4 Reply to private messages sent via Google Classroom by students between the hours of 9 and 

3.30pm within two days of receiving the message. 
 
2.5 Provide at least one live or one pre-recorded lesson per week.   
 
2.6 As guided, inform the Year Head of pupils who are persistently not engaging in remote learning. 
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The minimum expectation is that the parents / guardians: 
 
2.7 Will have signed the ICT Acceptable Use Policy. 
 
2.8 Inform the school of any illness, bereavement or any other reason why work cannot be 

completed or deadlines met. 
 
2.9 Contact the school if there are technical issues connecting to Google Classroom or Google Meet. 

 
2.10 Where necessary, assist with management of time wisely in order that work is completed within 

time frames. 
 
2.11 Encourage regular school hours when using Google Classroom. 
 
 
The minimum expectation of pupils: 
 
2.12 Pupils should use their c2k username only, use of alternative personal accounts are not 

permitted. Any breach of this guideline will be referred to the Form Tutor/Year Head and 
sanctions applied, as necessary.  

 
2.13 Pupils should submit work within the time frame of the submission date set by the teacher.  
 
2.14 As far as possible, pupils should aim to communicate with teachers during school hours (9 am – 

3:30 pm). 
 
2.15 Pupils should use formal English in your comments/questions to your teachers. 
 
2.16 Pupils should not make inappropriate comments to other pupils via Google Classroom or Google 

Meet. 
 

2.17 During live lessons pupils should contribute to live lessons by unmuting, typing in chat bar or 
adding information to Google docs when requested. 

 
2.18 As would be the case in a school setting, inappropriate comments or sharing of inappropriate 

links by pupils will be reported to the Registration Tutor / Year Head who will communicate with 
parents. 

 
2.19 Pupils must never use the login details of another pupil to gain access to Google Classroom or 

Google Meet.  
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3. Online Live Lessons 
When participating in a livestream lesson on Google Meet, pupils are reminded that this is an 
extension of the classroom and should conduct themselves as they would in school. 
Normal school rules apply. Pupils are also asked to adhere to the following: 
 
3.1 Pupils should be prepared and on time for live lessons. 

 
3.2 Pupils should be dressed appropriately for learning. (e.g. no pyjamas etc) 

 
3.3 Pupils should listen carefully to the instructions given by the teacher and use the chat function to 

ask the teacher any relevant questions. The chat function must not be used to communicate with 
other pupils in the class. (The teacher has access to all messages) 

 
3.4 As far as possible, pupils should ensure that while livestreaming they are in an environment that 

is quiet, safe, yet public, and free from distractions. When streaming video, if possible, pupils 
should avoid using a bedroom or use a background filter if one is available.  

 
3.5 During live lessons pupils should contribute to conversations started by teachers and avoid 

remaining silent for the duration of the lesson. 
 

3.6 Pupils should remain attentive during sessions and interact patiently and respectfully with 
teachers and peers. Pupils must not use any other electronic device during an online lesson. 

 
3.7 Parents/guardians will not communicate/interrupt/participate during a live lesson. 
 
3.8 Pupils must be responsible for their behaviour and actions while participating in live lessons via 

Google Meet. Pupils must respect the views of others, even if they are different to their own. 
 

3.9 Pupils MUST NOT record each other’s online interactions or take photographs of classmates or 
teachers. Content from online lessons must never appear on social media platforms.  

 
3.10 Pupils must not share resources or videos created by teachers with anyone who is not a pupil of 

Rainey Endowed School. 
 

3.11 Pupils must not share solutions to assignments with any other pupil. 
 

3.12 Pupils must not share the Google Meet link with anyone else. 
 
3.13 If pupils share their screen during a live lesson it is the responsibility of the pupil to ensure private 

content or inappropriate content is not displayed. 
 

3.14 Pupils must not record their live lesson.  
 
These rules are designed to help keep pupils and staff safe and to ensure that live-streamed lessons enhance the learning of everyone 
in the class. Any breach of these guidelines will be referred to the Principal and sanctions applied, as necessary. 


