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1. Introduction 

Each school in the Magherafelt Learning Partnership recognises the importance of safety and acceptable 

behaviour of their pupils travelling to and from school. The schools in the MLP recognise the importance of 

working in partnership with the Education Boards, Translink, other transport companies and parents/guardians 

to ensure that pupils behave in a socially acceptable manner while travelling on board, public or private 

transport.  The MLP has established a School Transport & Safety Group (ST&SG) to support the safety of pupils in 

transit and the management of unacceptable behaviour.  This group comprises of one representative from each 

of the Post-Primary schools within the MLP, two representatives from the NEELB, one representative from 

Magherafelt District Council, one representative from the PSNI, two representatives from Translink and the MLP 

Coordinator. 

MLP and the ELBs share the following views: 
 

Ø Pupils have the responsibility to behave in an acceptable manner which ensures safety both on the vehicle 
and while awaiting their transport. 

Ø Parents/guardians should promote good behaviour and accept responsibility for the conduct of their 
children on route to and from school. 

Ø Schools have a role in managing anti-social behaviour by supporting and encouraging good behaviour on 
Education & Library Board (ELB), public and private transport 

Ø The ELBs will ensure that appropriate and safe transport arrangements are provided which will regularly be 
reviewed by the ST&SG of the MLP. 

Ø The ELBs acknowledge the high level of support given by schools to minimise risk to their pupils being 
transported to and from school and seek the on-going co-operation of schools for the successful 
implementation of this procedure. 

Ø Passengers recognised as pupils by their school uniform and who behave in an anti-social manner not only 
bring discredit to their schools but to their parents as well as themselves. 

Ø The ELBs will communicate their expectations for acceptable behaviour by distributing letters to schools and 
parents/guardians entitled “Management of Anti-Social Behaviour on Home to School Transport”. This 
outlines the action which the ELBs, Schools and the PSNI will take in respect of the management of incidents 
on transport. 

Ø Safety on buses is paramount and where seat belts are provided, pupils must wear them and take 
responsibility for doing so.  Parents/Guardians are encouraged, and expected, to discuss this important issue 
with their children.  (See Appendix 2) 
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DEFINITION OF UNACCEPTABLE BEHAVIOUR 
 
The MLP and the ELBs have defined ‘Unacceptable Behaviour’ as any form of misconduct which impacts upon 
the comfort, and/or the health and safety, of the driver, pupils, passengers, road users and pedestrians. 
  
The following examples are not exhaustive but are mainly indicative of the common types of unacceptable 
behaviour which occur on school transport: 
 

• Using or threatening to use an object as a weapon 
• Abusive language 
• Smoking, alcohol and the use of banned substances 
• Spitting 
• Writing graffiti on the interior/exterior of vehicles 
• Sectarian, racist or other offensive remarks  
• Threatening or bullying behaviour/physical abuse  
• Malicious damage to the interior/exterior of vehicles 
• Setting off fireworks 
• Throwing objects in or from the vehicle 
• Misuse of bus pass 
• Obstruction or distraction of the driver 

 
Anti-social behaviour of a criminal nature may lead to Police involvement. 
 

2. Procedure for Dealing with Unacceptable Behaviour on  Home To School 
Transport 

Reporting Incidents: In the event that an incident of unacceptable behaviour occurs, as soon as possible: 
 
• The Board driver should report incidents to the Board Transport Officer and the School Principal. 
• The Translink driver should report incidents to the Translink District Manager. 
• The Translink District Manager should report incidents to the School Principal and the Board Transport 

Officer. 
• The Private Operator should report incidents to the Board Transport Officer and the School Principal. 
• Pupils in the MLP schools should report incidents to their school. 

 
Examples of anti-social behaviour have been presented in Section 2.   The MLP schools and the ELBs will manage 
this in two stages. 
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STAGE 1: ISSUE OF WARNING 
 
1.1. The Principal, in accordance with the School Discipline Policy will take appropriate action in relation to the 
pupil(s) misconduct.  If the Principal wishes to report the matter to the ELBs he/she must fill in an incident 
Report Form Appendix 1 and send it to the appropriate ELB. 
 
1.2 A first offence caution will be sent to the parents/guardians of the offending pupil, outlining future conduct 
and consequences if their child re-offends 
 
1.3 Copies of the warning letter will be forwarded to the Principal and District  
Manager, Translink (if appropriate) 
 
In the event that the incident is deemed to be of a serious nature, the school or ELBs, may wish to move directly 
to Stage 2.  The seriousness of the offence will be determined by the Principal and/or the ELB.  Any costs 
involved in damage to bus companies will be expected to be met by the parents/guardians.  
  
STAGE 2 – REMOVAL OF BUS PASS 
 
When a pupil, who has initially received a warning about their conduct, re-offends, Stages 1.1 to 1.3 will still 
apply.  The removal of the pupil’s bus pass will be a natural progression from Stage 1 and will involve the 
following procedure: 
 
2.1 The Principal, ELB Transport Officer and Translink District Manager will discuss arrangements for 
withdrawing the pupil(s) bus pass/transport service. 
The Parents/Guardians will be advised: 

a. of the nature of the re-offence; 
b. of the seriousness of their child’s unacceptable behaviour; 
c. that the bus pass is being withdrawn; 
d. that home to school transport arrangements will now become the responsibility of the 

parent/guardian; 
e. of the ELBs’ legal obligation to assist with travel. 
 

The ELB Transport Officer or other designated ELB Officer will immediately inform the Education Officer 
Pupil/Student Services and the PSNI of the withdrawal of the bus pass and submit a written report to that ELB 
Officer. 
 
2.2 Parents/Guardians will be notified and asked to attend a meeting with the ELB Transport Officer, Translink 
District Manager and/or School Principal or other designated ELB Officer.  They will also be required to present 
their child’s bus pass for cancellation. 
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3. Appeal Procedure 

Parents/Guardians who wish to appeal the decision to withdraw the bus pass may write to the Chief Executive of 
the ELBs outlining their grounds for complaint. 
 
 

4. Procedure Review 

This Procedure will be kept under regular review by the ST&SG and the Vice-Principals of the MLP Schools. 
 



 

 

Appendix 1 
INCIDENT REPORT 

 
ANTI – SOCIAL BEHAVIOUR ON SCHOOL TRANSPORT 

 
INVOLVING PUPILS IN RECEIPT OF TRANSPORT ASSISTANCE 

 
PROVIDED BY THE BOARD 

 
 
 

 
Name of School:  _________________________________________________ 
 

Incident involving: 
 
 

Pupil Name:  _____________________________D.O.B ___________________ 
 
Address:   _________________________________________________________ 
  
                  _________________________________________________________ 
 

Location of Incident 
 

                  
                   _________________________________________________________ 
 
                   _________________________________________________________ 
 

Nature of Incident 
 

                   _________________________________________________________ 
 

 
                   _________________________________________________________ 
 
 
Incident Reported by:  _________________________  Date:  _____________ 
 
Was the incident witnessed by other Pupils?     Yes                No 
 
Has(ve) the pupil(s) been interviewed?             Yes                No 
                                                      
 
 
 
Names of Witnesses:    
                                   ___________________________________________________ 
 
                                   ___________________________________________________ 
  
 
(Please provide copies of all relevant details involving the witnesses’ report) 


